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Report for the year/period ending .

~ l1 fcl:dCf5 ~
PERSONAL DATA

'+fTlT - 1
PART -1

(si"34lC'1l1/~/Cf)llIfC'1l1 ~ ~ !;Fi1IIf1~Cf) 3TTlP1 IDXT ~ ~ ~ ~)
(To be filled by the Administrative Section concerned of the Ministry / Department I Office)

1. ~cm~
Name of Officer

2. ~ ~ ~ (~/11ffi/CfIt)
Date of Birth (DD/MMIYYYY)

3. ~arfUrcp ~ dCf541cCI £I14l1dl
Academic & Technical Qualification .

......... .1 .1 .
(~ 1))
(In words) .

4. ClctSOfI'1~ 1) C'1~lldl\l( PI~fcl:d ~ ~
Date of continuous appointment to the
present grade

R<"IiCf5
Date

~
Grade

5. ClctSOfl<"l~ d"m \nl -q-x PI~fcl:d ~ ~
Present post and date of appointment thereto

~

Post

R<"IiCf5

Date

6. CfIt1) cpp:f xl ~ ~ ~ (~
mafUT ~ -q-x) ~ \3Cffi ~ ~
mafUT fum t m ~ fclq \I( 01 ~ I
Period of absence from duly ( on training
leave etc.) during the year. If he has under
gone training, specify.
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~-2
PART - 2

fGrn ~ cpr !>l ~~ G'1 fum \i'fT<lT t ~ IDXT 1N ~ cf> ~
To be filled in by the Officer reported upon

(qzqm ~ q)'J ~ x) ~ ~ em 'C1lR x) ~ ~)
(Please read carefully the instructions before filling the entries)

1. fcp?) lfil ·cwn cpr ~ fctcRur
Brief description of duties

2. Cf>T<i cf> \1ll c;r~/\iq~~~/~ ~ ~ m~.f.1mfuJ fcm) 61, <IT ~ ~ ~ fcp?) Tf<) 61 \3'l
(qRoll~/lff?IT <l ~ ~ "#) cmm ctr 3TTO-~ ~ m~f?I(fHil cf> 3TI'ClR"4X ~ 3tR m c;r~ ctr ~ xl
3mT \iqC'1~ ~ I (\iGI5,<OIcf> ~ ~ ~ cf> ~ qrfqcp Cf>T<i ~)
Please specify targets/objectives/goals (in quantitative or other terms) of work you set for yourself or
that were set for you, eight to ten itemsofwork in the order of priority and your achievement against each
target. (Example :AnnualAction Planfor your Division)

c;r~/\iq~~~/~
Targets/Objectives/Goals

~
Achievements
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3. (3T)~ '1G 2 ~ ~ ~ (1'~/\3<;~~~1/~ ctT~ ~ ~ ~ qJT xlaTtr ~ \3~~ ~ I ~ (1'~

ctT~~~~~IDill~~1
(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in item 2.
Please specify constraints, if any, in achieving the targets.

(fJ) ~ \R 1=JCti qJT ~ \3~'!SI ~ ~ ~ ~ ~ ~ ~ 3tR ~ 3ltA ~1~1~1'1qJT ~

\3~~ cR I
(8) Please also indicate items in which there have been significantly higher achievements and your
contribution thereto.

4. ~ \3~~ ~ fcp q:m ~ cf5~o~x crf ctT 3rrrc>r ~ ~ ~ClxOt) ~ 3T~ ~~o~x crf ~
\3ffixClctlcrf en) 31 ~ (J'q) ~ CRr eft ~ ~ I ~ ~ ill fclcRur ~ ~ ctT~ eft ~ I
Please state whether the annual return on immovable property for the preceding calender year was filed
within the prescribed date i.e. 31st January of the year following the calender year. If not, the date of filing
the return should be given.

~:
Date: .

~ ~ 'Cl'TB ~ ~ ~ffi"
Signature of officer reported upon
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3. ~cCl~
State of health

4. 'mx'lPItOl
Integrity

.. (CflG<lT ~ *' ~ tR f?;tqufi ~)
(Please comment on the integrity of the officer)

5. I>IRl~C;'1 ~ GRT ~ cCl ~ Rl~fldlafT cCl ~ (~ 100 ~ #), ~ ~ aBr ~ ~
"fIll=f&f aBr, ~~, lii5(,cll~O~31fl4j(:>ldlafT (~: 1WT-2 Cf>T 3 (31)~ (~)) ~ ~ Cf1TI ~ IDa- ~
~ml
Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including areas of
strength and lesser strength, extraordinary achievements, significant failures (ref. 3(A) & 3(B) of part-2) and
attitudetowardsweaker sections.

5. I>IRl~C;'1 ~ 1WT- 3 ~ m 31, ~ o~ ~ # ~ ~ 1fRM ~ 3l1mX "4X cgc;r ~<"1ICf5'{f1'LGI:lI~¢ cPY'i¢,<OII
Overall numerical grading on the basis of weightage given in Section A, Band C in part - 3 of the Report.

~:
Place : .

I>IRl~C;'1 ~ ~ 6«iTaN
Signature of the ReportingOfficer

~ "fIN 3TaM # :
Name in Block Letters: .

~:
Designation: , .

~:
Date : .

I>IRl~c;:, cCl ~ # :
During the period of Report: .
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~-5
PART - 5

1. g'1f4<>fICf>'1~ <tr ~ :
REMARKS OF THE REVIEWING OFFICER

g'1I4(1)if)'1 ~ cf; ~ WIT <f>T<1"
Length of service under the Reviewing Officer

2. Cfm 3llll 'lWT-3q 'lWT-4 # f.1rffi <PT<l a~ fctfiFr TTI ~ ~~ # l>Iffi~G'1~ TIm fcl;<) Tf<l1C'"lliCf>'1~ ~
~? Cfm 3TTQ ~ <tr ~ ~/sn;(q,!of 3lf14J('IdI31l ~ ~ # fcl;<) Tf<l1C'"lliCf>'1~ ~~? (~G1-f:
'IWT-3 (aT) Ov) (f~ 'IWT-4(5)) (~ 3Wl ~ ~ am ~ TIT cf; ~ ~&ll~if) ~ ~ ~ ;fflt % ffi <l[flIT 3ltRT
~ ~mcf; ~ .,-m ~ -q ~ (f~ fcIwrr;my q;) 3lroaR qR I)

Do you agree with the assessment made by the reporting officer with respect to the work output and the various
attributes in Part-3 & Part-4? Do you agree with the assessment of reporting officer in respect of extraordinary
achievements/significant failures ofthe officer reported upon? (Ref. Part-3(A) and Part-4(5)
(In case you do not agree with any of the numerical assessments of attributes please record your assessment on the column provided for you
in that section and initial your entries).

if
Yes

~
No

3. ~ ~ <tr fuml # ~ ~ CJ>RUT ~, Cfm ~ ~ Elm ~ fGrfr 3llll ~ ~ <n ~
~ ~?
In case of disagreement, please specify the reasons. Is there anything you wish to modify or add?

4. g'1f4cllCf>'1 ~ TIm cpc;p:f ~ I ~ f1l1lcl'I'tFi ~ (~ 100 ~ #) ~ ~ <tr "fTlfffi
fcl~1tldl3lT <tr Wlf~ aBr ~ "Cf)l1 Wlf~ aBr ~ ~ ~ CflTI ~ -mff ~ wfiic;r 51 I

Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the officer
including areas of strength and lesser strength and his attitude towards weaker sections.
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5. !OIRt~G'1cf> ~-3 cf> m 3{, m-6T, (f~ m-"f£ -q ~ ~ ~ cf> WlR -qx ~ fflC'l14H fi'L<4ICi1¢
cllfl¢xol I
Overall numerical grading on the basis of weightage given in Section-A, Section-B and Section-C in Part 3 of
the Report

g'1f4<'11¢'1 ~ cf> ~aR
Signature of the Reviewing Officer

~:
Place : . cwr mtf) 3{aRT -q :

Name in Block Letters: .

q'GCWJ :
Designation : .

~:
Date : .

!OIRt~G'1ctr ~ -q :
During the period of Report: .
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fk~ I(ijCfi ~ oftCfix01 cf; "ffi2.l m3TR ffi Witl ~~ IIPICf~I
Guidelines regarding filling up of APAR with numerical grading

(i) ~3TR cf; ~ ~ ~ 3l'R 'Ull'1~ciCfi CJ2.lT ~ ~ ~ ~ ffi ~ I
The columns in the APAR should be filled in with due care and attention and after devoting adequate time.

(ii) ~ 3lrnT '$T \Jl'l'Cfr ~ fcp 1 3l2.lCIT2 cf; fcpffi q.ftCfi'!ol (~ 'CP1<t <n fcl~ltldl3Tf <n cgc;r ~<"IICfi,<~ofICfi,<olcf; !>IRt~<"I)
'Cfi) ~ 31ftCfJ<"Idl3Tfcf; lfTll 'ij ~ ~ 'ij ~ ~ xl ~ ~ ~ ~ ~ '!>!CPR 9 3l2.lCIT10 cf; fcntfi
~ cf; ~ 'ij ~ ~ cf; ~ 'ij ~ ~ ~ I ~ 1-2 3l2.lCIT9-10 fcRc;r iffifi ~ 3l(J: ~

~ ~ ~ '$T ~ ~ I ftift~Cfi ~ ~ m~ !>IRt~G'1~ g'1Fch:"11Cfi'1~ 'Cfi) fcnffi ~
em ~ ~ 3ltfR ~ msm 'ij crcf+rR 'ij ~ ftl54'IIl'I"ii '$T gwn 'ij ~ ~ I
It is expected that any grading of 1 or 2 (against work output or attributes or overall grade) would be adequately
justified in the pen-picture by way of specific failures and similarly, any grade of 9 or 10 would be justified with
respect to specific accomplishments. Grades of 1-2 or 9-10 are expected to be rare occurrences and hence the
need to justify them. In awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

(iii) ~3TR em 8 xl 10 cf; ~ em qlftCfi,!01 '~' ~ ~ CJ2.lT fi-qlCfi'!0I/~ cf;~ 3lfwJ~ ~ T[lJ]""fT
mcf;~~9~~1

APARs .graded between 8 and 10 will be rated as "Outstanding" and will be given a score of 9 for the purpose of
calculating average scores for empanelment/promotion.

(iv) ~3TR em 6 CJ2.lT 8 xl mer cf;~ em qlftCfi,<OI'6fSCJ 3lmT' ~ ~ CJ2.lT ~ 7 ~ ~ I

APARs graded between 6 and short of 8 will be rated as 'Very Good" and will be given a score of7.

(v) ~3TR em 4 CJ2.lT 6 xl mer cf;~ em qlftCfi,!OI '3fmT' ~ ~ CJ2.lT ~ 5 ~ ~ I

APARs graded between 4 and 6 short of6 will be rated as "Good" and given a score of 5.

(vi) ~3TR em 4 xl <f)ll qlftCfi,!OI '~' ~ ~ I

APARs graded below 4 will be given a score of "Zero".
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