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Report for the year/period ending

Jafdaes &R
PERSONAL DATA

T — 1
PART -1

(T / fm /aratera & |Weida TS SIET R R O & for)
(To be filled by the Administrative Section concerned of the Ministry / Department / Office)

1. BN FH1 ™

Name Of OffiCEr e et e e aaaes
2. W & AT (R /ad) | (el )

Date of Birth (OD/MM/YYYY) [ I (IN WOPAS) ..ooevevrccenvreerss e

3. defore vg ge-ie) Agan

Academic & Technical Qualification

4. goam A0 H aoR Fygfd @ e fRAis Sofl
Date of continuous appointment to the Date ... Grade .......ccooevveieeenn.
present grade

5. GUEM UE dA1 99 R gfd @ R U f& e
Present post and date of appointment thereto  Post  ....................... Date ..ot

6. T ¥ IR I uRAfY A sl (ged
uf¥rer anfe W) afd Saa ey F
yfieror forn 8 @1 S9@t faavon
Period of absence from duly ( on training

leave etc.) during the year. If he has under
gone training, specify.



q — 2
PART -2

fora e &1 wiaes forar s 2, mmﬂ%aﬁzﬁm
To be filled in by the Offi icer reported upon

(@uan ufafedl &1 MR A ugel IR B SF | U o)

(Please read carefully the instructions before filling the entries)

1. 5 W wraf &1 Gt fRQavon

Brief description of duties

2. o1 & S &9,/ I]IYA/E AU W v forg fRuiRa 63 &, @ e fire FReiRa s 13 & v=
(@RomH,/4131 3 3178 w9 H) HTAT DY Ao—TF He WA B MR W TG R WF e B gfe |
YT IUATRT qATY | (SITERYT & foTT 3rues W1rT & forg anfifes el arern)

Please specify targets/objectives/goals (in quantitative or other terms) of work you set for yourself or

that were set for you, eight to ten items of work in the order of priority and your achievement against each
target. (Example : Annual Action Plan for your Division)

T /I /T IudAfer

Targets/Objectives/Goals Achievements




3. (31) U AS 2 # FAIY T e /I /el ) Wik F < Bl o 98y ¥ Seor 3 | af s
P T H BT e <& & o 3 7@ |
(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals referred to in item 2.
Please specify constraints, if any, in achieving the targets.

(@) Rua $7 w<] @1 A S W R e ofie Sl <@ R AR S oy Are @1 W
I P |

(B) Please also indicate items in which there have been significantly higher achievements and your
contribution thereto.

4. HUYT Seord BN b 1 GEedt Beiver a¥ A e wuf aiffes farell ang s doves af ¥
SRad! a9 Bl 31 TAa) T o BT A1 TS ot | A E A faRor et R @ o @ g |

Please state whether the annual return onimmovable property for the preceding calender year was filed
within the prescribed date i.e. 31st January of the year following the calender year. If not, the date of filing
the return should be given.

f=ien: I <1 A AF B FER

Date.................. Signature of officer reported upon



"1 — 3
PART -3

Wmﬁmwmﬁuﬁwuﬁﬁmamgﬂﬁﬁmqmﬁmm%@1-1o$ﬁﬂﬁwg’mmﬁqaﬁ1mm

Syof) 1 g 10 ST S P SeorE FRAT § |

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of 1-10, where 1 refers to

the lowest grade and 10 to the highest.

(@ wfifedi @) R @ TE R B W W g )

(Please read carefully the instructions before filling the entries)

(31) BT FraTeA B qeuid (38 T BT AR 40% EIN)

(A) Assessment of work output (weightage to this Section would be 40%)

afde witer
Reporting Authority

gAfdaTsa s
(@zd wm-5 @1 A 2)

Reviewing Authority
(Refer Para 2 of Part-5)

gAfdeea e
B IMEER

Initial of Reviewing
Authority

i) g o @ oRgefa/Rva @ R W afed &
RN FTY

Accomplishment of planned work/work allotted as per subjects
allotted

iy srd—frwres @ Fife
I Quality of output

iii) frzereunETe Araa
Analytical ability

iv) AUARTES B @ aRyeldal/fAY MY s e

Accomplishment of exceptional work/unforeseen tasks performed

ffa 1 | Fa ez Aofieo

Overall grading on ‘work output’

(@) @fa fadryarell &1 Jeaie (§9 T BT 9R 30% &)

(B) Assessment of personal attributes (weightage to this Section would be 30%)

gfded midery
Reporting Authority

ERIESIEE R BLaN
(gd wrT-5 &1 W0 2)

Reviewing Authority
(Refer Para 2 of Part-5)

RRIERICERCIEEIN
P e

initial of Reviewing
Authority

) a1 & omgRT

Attitude to work

iy e &1

Sense of responsibility

i) STTATEA BT IFFRE

Maintenance of Discipline

iv) AN} &HATY

Communication skills

V) g

Leadership qualities

vi) S P HIET § BT HRA D &

Capacity to work in team spirit

iy Fwg [iRkel @1 ERA D&

Capacity to adhere to time-schedule

viii) IR AT dey
inter-personal relations

ix) @Y Bl vg AfFa

Overall bearing and personality

=fderra fAdmsi w ga AR Softeo

Overall Grading on 'Personal Attributes’




(\) ypricHs WA &1 qouidd (39 M B YR 30% BN

(C) Assessment of functional competency (weightage to this Section would be 30%)

gfdes aeR) | gafdees miterd
Reporting Authority (@&t w5 @ 47y 2)

Reviewing Authority
(Refer Para 2 of Part-5)

UGG R REa s
P JTERR

Initial of Reviewing
Authority

) Frm/ffm/ed w@ argar @ & 3 ik vd 99 98
AT B AT

Knowledge of Rules/Regulations/Procedures in the area of function
and ability to apply them correctly.

i) TEg JoET W B e
Strategic planning ability

i) fofg o 91 e

Decision making ability

iv) HE &
Coordination ability

v) s Ry & ORa, fRefya wd ailen & & awan

Ability to motivate, develop and appraise subordinates

vi) SMeifda T/ Rafy & Famr @ g uga vk
3R ARt

Initiative & resourcefulness in handling/anticipating problems and
unforeseen situations.

vii) FReror &1 fagorn
Quality of Inspection

vii) it gan

Financial Propriety

WHATTE EH R FA o) Sofigvor

Overall Grading on 'Functional Competency’

A
0T — 4 GENERAL
PART - 4

1. S & | 9TeRI (S 1 )
Relations with the public (wherever applicable)
G B AaEEAA B SRANE T HER 7F I ) Humw o )

(Please comment on the Officer's accessibility to the public and responsiveness to their needs.)

2. wfdeqor

Training

(e RrETE A R Td T el ol e GUR iR gfy SR B gfe ¥ ox wRET B Ry RwRY 3 ()

(Please give recommendations for training with a view to further improving the effectiveness and capabilities of the officer)




3. wrey & Rafa
State of health

4. [ASI
Integrity
T (g e A watTer | Rad <)

(Please comment on the integrity of the officer)

5. wRRe SfIPRY g1 SIRBR o FAwa fadrwanstt @ TR (@ 100 wreal #), o7 ared &3 vd &9
HTeZ &7, SRR SUSRR, Feeaqet sraharaial (FeH: 917 -2 %1 3 (3) Td () vd g 3wt & ufr sifdgfed
MR B |
Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the officer including areas of

strength and lesser strength, extraordinary achievements, significant failures (ref. 3(A) & 3(B) of part-2) and
~ attitude towards weaker sections.

5 GREE @ AT-3D @S 9, @ 9 § i Ry M AR B IR W B AATPR GAHAS TG |
Overall numerical grading on the basis of weightage given in Section A, B and C in part - 3 of the Report.

e AP B TR

M Signature of the Reporting Officer
Place i.......cccoceiieececens o

AW ATH AR H ¢

Name in Block Letters : ...

g™ -

DeSIgNAtION  ...oveuieiiiiiiiiiie it
o1 - yfdes &) safy ¥ -

Date ..o, During the period of Report : ...



T - 5
PART - 6

1.

qAfddre e 3 aifgfa
REMARKS OF THE REVIEWING OFFICER

gAfdere et & A=t Jar s

Length of service under the Reviewing Officer

2. a1 3y W3 G W4 § Frfa B qen R ol @ dhy ¥ afieT siferd gRt R T Teies @ weed

7 1 19 BT B AR AT/ AETYV! SIHAIsh & HE § ) T Jouia | Tudd 87 (dad:
-3 (@) (iv) T2 wr-4(5)) (@R 3 ufodes sier gRt A ol & e Searers Jeuiee W |edd Té & dl §Ual Qe
e 59 @S B QA T W 3 < qen faemrar o R = )

Do you agree with the assessment made by the reporting officer with respect to the work output and the various
attributes in Part-3 & Part-4? Do you agree with the assessment of reporting officer in respect of extraordinary

achievements/significant failures of the officer reported upon? (Ref. Part-3(A) and Part-4(5)

(In case you do not agree with any of the numerical assessments of attributes please record your assessment on the column provided for you
in that section and initial your entries).

& e

Yes : No

mﬁﬁﬁﬁwﬁﬁmw@mmﬁ,waﬁé@m%mm@qum\ms'ﬂ
32

In case of disagreement, please specify the reasons. Is there anything you wish to modify or add?

qAfdcle AfEN gRT Hom qwR | GuAn WA B (@ 100 W=t ) R e @ waa
farRryarall &1 e & vd @ wmed & vd sae gda anil @ ufy gy wnfie 8 |

Pen Ricture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of the officer
including areas of strength and lesser strength and his attitude towards weaker sections.




5. UfATH @ WN-3 B TS I, We—4, a2 We—¥ A QY M ¥R B IR W f{ Ao T=ames
TSR |

Overall numerical grading on the basis of weightage given in Section-A, Section-B and Section-C in Part 3 of
the Report

” gAfddred affer & FRmER
Signature of the Reviewing Officer
A -
Place @....cccovvvininenn. .
qH W6 AR H
Name in Block Letters : ...........cocoiiiiiiiiiiniinniienns
e
Designation : ...
e - ufaaes o safy F -
Date:ccooovvveireeerrirnnen. . During the period of Report © ..o,



(i)

(i)

(iii)

(iv)

TS SAeR B JY TR 1A G99y ey

Guidelines regarding filling up of APAR with numerical grading

iR & W RAfad waurh R aegds dun yai| 999 <9 §Y WA 1Ry |

The columns in the APAR should be filled in with due care and attention and after devoting adequate time.

IE 3T B A1 2 6 1 speran 2 & 5y ffaseor (Frefa & o fRemansit @1 o e sofies & ufiaa)
o1 AR swaael & Art § Hom o § waia w9 9 ifre far Smem Ak 30 udR 9 Jiear 10 @ fai)
f0 3 Feg ¥ RARNe Iuaferdl @ w9y § ifaer @ s 2ot 1-2 YA 9-10 fave & B o Sd
SNt Y I &1 S & | | Avh ge Bvd g wfieed vd qafdae miteal a1 e siftrerd
&1 iU 5% 3l a81 FeE § ada § SriRa SEnfigt & gor § a1 ARy |

Itis expected that any grading of 1 or 2 (against work output or attributes or overall grade) would be adequately
Justified in the pen-picture by way of specific failures and similarly, any grade of 9 or 10 would be justified with
respect to specific accomplishments. Grades of 1-2 or 9-10 are expected to be rare occurrences and hence the

need to justify them. In awarding a numerical grade the reporting and reviewing authorities should rate the officer
againsta larger population of his/her peers that may be currently working under them.

THITSR 31 8 ¥ 10 B 11 1 i ‘Iegpee’ for o aen qavor,/ sty @ e s wreriss @) TTor
B B g wrares 9 o we |

APARs.graded between 8 and 10 will be rated as "Outstanding" and will be given a score of 9 for the purpose of
calculating average scores for empanelment/promotion.

TSR 7 6 T201 8 W VI B 4 1 vy ‘aga 3T 3T SiQe aei WTediss 7 f2ar S |
APARs graded between 6 and short of 8 will be rated as “Very Good" and will be given a score of 7.

(v) me4ameﬁaﬁaa%éﬁmmﬁa;m'm'mmammsﬁmml

APARs graded between 4 and 6 short of 6 will be rated as "Good" and given a score of 5.

(vi) THITSIR &1 4 & & aefiensor g faran s,

APARs graded below 4 will be given ascore of "Zero",



